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From September 2nd 2020, we will welcome all children back to school and get the new 

academic year underway. Whilst we are very excited at the prospect of bringing pupils 

back, it is important to remember that there will be many restrictions in place in order 

to make our school site ‘Covid secure.’ This is to ensure we reduce the level of risk 

associated with transmission of the virus and, in doing so, make our school site and day 

to day practice as safe as possible for pupils, staff, parents and carers. 

 

We have considered all guidance as set out by government, the Local Authority, Public 

Health England and Union advice. Consequently, we have a clear plan which outlines our 

key priorities for keeping our school community safe whilst considering the emotional and 

academic needs of all. 

 

I know some of you enjoyed the home school learning experience, some experienced 

frustration and difficulties and probably most sat somewhere in the middle. Whatever 

your journey, please be assured that no child will be ‘left behind’ on our return to school. 

Our focus, when we return, will be on welcoming the children back, providing lots of 

opportunities to talk and play whilst establishing new routines. During this time, the staff 

will skilfully assess where each cohort is and determine the next steps which need to be 

taken.  Your child will not be tested on their home learning journey. Please see further 

information in section 3 of this document. 

 

We are lucky that we had many key worker pupils and key year group pupils in school 

during lockdown and they will play a vital role in setting an example to others. However, 

I appreciate that for many, entrusting your children into our full-time care once again 

will be both worrying and stressful. I hope this guide, although lengthy, will help you to 

gain a picture of what school will look like, allow you to answer questions your child might 

have and hopefully reassure you that your child, their well-being, their confidence and 

their trust in this ‘new normal’ is our main priority. 

 

Maintaining safety and confidence for our whole school community is paramount and we 

need all stakeholders to play their part – whatever their personal views of the virus are. 

We are all at different stages and that must be respected. Some of you may have been 

shielding, others choosing to isolate the whole time.  Others have been in critical worker 

roles and at work on the frontline throughout but given the varying points we are all at, 

it is vital that everyone familiarises themselves with school guidance and adheres to what 

we have put in place to support a smooth transition back to school for our whole school 

community. 

 

The pandemic has had a huge impact on all of areas and aspects our lives, not least in 

school, and will continue to do so for a long time to come. However, if we work together, 

keeping children at the centre of our thinking, I am confident we can re-establish our 

happy and vibrant school community based at St. Mary’s RC Primary. 

 

Sincere best wishes and we look forward to seeing you all on Wednesday 2nd September. 
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1. Safety of pupils, staff, parents and carers 
 

Please familiarise yourself and adhere to the guidance below in order to ensure the 

safety of our whole school community. 

 

1.1 Drop-off arrangements 

On most days we have 210 children, accompanied by parents coming onto site. This is a 

huge consideration when referencing government guidance on social distancing. 

 

 ONLY ONE parent is permitted on to the school site with their child/children 

 There will be a one-way system in place around the site 

 All children will enter the site via the main green gates  

 Parents will walk around the school site following the one-way system. 

 

Kay Stage 2 

 

                     
 

        
 

  

ONE WAY SYSTEM 
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Key Stage 1 and Reception 

 

                           
 

            
 

            
 

 Children who are pre-school age must stay in physical contact with their parent 

whilst dropping off. 

 Parents will not have the opportunity to talk to class teachers at drop off 

points – it is crucial you leave the site quickly in order for the next bubble to 

enter. Also, teachers’ primary responsibility at that point is to oversee good 

handwashing for all children. 

 Please ensure that any family member dropping of or picking up is aware of 

this guidance. 

Reception  

Entrance 
Key Stage 1 

Entrance 
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All staff will be at their classroom doors and other staff will be located around the site 

to guide you so please don’t worry if you do not know where your child’s new classroom is. 

A map will also be sent to you indicating each class before your return on Wednesday. 

 

In order to ease the volume of people entering the site at any given time, there will be a 

staggered start / end to the day for each key stage. Parents and children should not 

arrive before their allocated time. Children will not be able to play on school grounds 

before school. The gates will not be opened until 8:45am so please do not arrive early. 

 

Year Drop Off 

Time 

Entry Exit Collection 

Time 

R 8:55am KS1 Yard Gate Infant Yard 

Gate 

3:15pm 

1 9:05am KS1 Yard Gate Infant Yard 

Gate 

3:25pm 

2 9:00am KS1 Yard Gate Infant Yard 

Gate 

3:20pm 

3 8:55am KS2 Yard Gate KS2 Yard Gate 3:15pm 

4 9:00am KS2 Yard Gate KS2 Yard Gate 3:20pm 

5 9:05am KS2 Yard Gate KS2 Yard Gate 3:25pm 

6 8:50am KS2 Yard Gate KS2 Yard Gate 3:10pm 

 

In the interest of the safety of our whole school community, you must ensure your child 

arrives at school at the allocated time. Where you have more than 1 child in different 

classes, please bring all children to be dropped off at the earliest time. For example, if 

you have a child in Year 1 and Year 6, drop both children off at 8:50am. You will drop 

your children off as you pass their classroom to save doubling back. When collecting, you 

will collect from the latest time from the allocated Key Stage doors. In the instance 

above, you would collect at 3:25pm. Again, collect from the first classroom you come to 

so you can maintain the one-way system. 

 

You must notify the school office before 8:30am if your child is not attending school.  

 

There will always be an occasion where you might be running late. This should not be 

common practice. If you arrive at school late, please enter the entrance porch and speak 

to the office staff via the intercom system. Your child will not be able to make their own 

way to their classroom as they have previously. We will take them to their classroom and 

wash their hands so please expect to wait if you arrive late. 

 

1.2 Pick-up arrangements 

Please see end of day times above. 

 

Children will be dismissed from the main Key Stage doors at staggered times (map to 

follow). 
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Pupils in years 5 and 6, where we have signed permission from parents, will be allowed to 

make their own way to school and leave school independently.  All other children must 

be dropped off and collected by an adult – there are no exceptions to this rule. 

 

Please refrain from sitting on seats and allowing pre-school children to touch school play 

equipment whilst your child is being dismissed. 

 

Your cooperation during these busy times will be crucial. The best way you can support is 

to arrive promptly and vacate the site quickly. Whilst our site, along with a one-way 

system, will allow for good social distancing, there is a bottleneck as you leave the site 

and head towards Pemberton Road via the public footpath at the back of High Ridge. We 

ask that you do not gather around the gate or this area to allow others to safely enter 

and exit the site with their children. You may be very confident being out and about but 

others may not have left their homes during lockdown while others have been isolating 

or shielding. Please respect everyone’s right to feel safe by clearing the area quickly and 

keeping young children next to you at all times. 

 

1.3 Communication with school and staff 

Perhaps now more than ever, parents/carers will need to communicate with school staff. 

However, parents will not be permitted to access the school building unless by agreed 

appointment sanctioned by a member of the school’s leadership team. Please do not 

request to talk to class teachers at drop off/ pick up times. Their priority at this point 

is overseeing the safe entry into school of the pupils in their care, effective handwashing 

and sensible distancing. You can contact staff in the following ways: 

 

Telephone appointment: Call the school office and please be prepared to give a brief 

outline of what you would like to discuss so your request for a call back can be forwarded 

to the relevant member of staff. 

 

Email: If you have any concerns about your child, friendships, their education or their 

wellbeing and you would prefer to email rather than telephone, you must use the schools 

email address. 

 

1.4 Bubble structure 

You may have heard lots of information about bubbles or pods in the media since the 

announcement of reopening schools to all pupils. This means, schools are required to keep 

groups of pupils separated from other groups throughout the school day in order to limit 

the potential transmission of the virus and to eliminate a full school closure should 1 

person test positive for Covid-19. 

 

The guidance set out by the government states: 

“schools should assess their circumstances and if class-size [bubbles] are not compatible 

with…. managing the practical logistics within and around school, they can look to 
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implement year group bubbles. Whatever the size of the group, they should be kept apart 

from other groups where possible.” 

 

Children will return to their new classes and each class will become a ‘bubble’. Children 

will remain with their bubble at all times and will not mix with any other bubbles in school 

once school starts. Teachers will be allowed to move across bubbles in order to deliver 

the curriculum but must make every attempt to maintain effective social distancing. 

 

Each bubble will almost be like a mini school within one big school.  Children will be able 

to interact with each other at playtimes, lunchtimes, class assemblies and liturgies – they 

just will not be able to play with friends from other classes.  If you have children in 

different key stages or classes, unfortunately they will not see each other throughout 

the school day. 

 

1.5 Maintaining the bubbles 

 Once in class, children will remain in their bubble for the entire day. At no point will 

they mix with other bubbles.  

 Each bubble will access the same toilet block. 

 Cloakrooms will not be used. Coats and lunches will be kept in the classroom bubble. 

 All pupils in Year 1, through to Year 6, will have their own desk.  This would not be 

appropriate for Early Years. 

 Classrooms are organised as per government guidance with desks in rows facing 

forward. 

 We have purchased a pencil case and all resources for individual pupils so there will 

be no sharing of equipment.  

 All equipment will be cleaned at the end of each day. 

 Classrooms will be cleaned throughout the day (see cleaning). 

 Children must not bring personal items into school including mobile phones. 

 Water bottles must be brought into school every day.  These cannot be left at school 

as they should be washed on a daily basis. Pupils can refill bottles during the day. 

 Bottles must have names on. 

 Pupils will wash their hands with soap and water regularly throughout the day. 

 Hand sanitiser is also available in all classrooms and around school and will be used 

regularly throughout the day. 

 Posters reminding children to keep safe distances are visible around school 

 Signs in corridors encourage children to keep to the left. 

 

1.6 Lunchtime 

 Pupils can bring their own packed lunch into school in a small lunch box/bag. 

 Alternatively, lunches will be provided by the school kitchen staff (see menu below) 

 Early Years will all have school lunch and will eat in the hall.  

If packed lunch is the preferred option for parents, please ensure a small lunch box/ 

bag, which can be easily wiped and sanitised, is provided. 

 All other bubbles will have their lunch in their classrooms in the first instance. 

 Pupils will order their choice each morning and lunches will be brought to them. 
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 All bubbles will have a specific timetable slot to access the outdoor area after lunch 

(and throughout the day). 

 Bubbles will not mix at lunchtime. 

 

Week 1 Menu 

 
 

 

Week 2 Menu 

 
 

  



10 | P a g e  
 

Week 3 Menu 

 
 

1.7 Uniform 

 All children should be in full uniform, including black school shoes, when they return 

to school in September. 

 All uniform must be labelled. It is vital that uniform does not cross different homes. 

 Children will be asked to come in to school wearing P.E. uniform (see below for P.E. 

days).  

 

Monday: Year 1, 2, 3, 4 and 5 

Tuesday: Year 6 (swimming TBC) 

Wednesday: Year 1 and 2 

Thursday: Year 3 and 5 

Friday: Year 4  

 

There will be NO P.E. during the first week of school 

 

 The PE uniform will be dark shorts/ leggings/ jogging bottoms; a plain white T-shirt 

(no logos) and a dark hooded top if needed. Trainers can be worn. Plimsoles will not 

be necessary. Please do not bring any kits into school. 

 Jewellery must not be worn for school. In the past we have made allowances for 

piercings to heal by applying plasters prior to PE lessons. As part of our social 

distancing measures, we will not be doing this from September. If your child arrives 

at school with piercings in, they will be asked to remove them. 

 I understand during lockdown, many children have experimented with some wild and 

wonderful hairstyles and colourings. However, on returning to school, I would request 

colours are returned to normal. 

 Hair accessories should be kept as simple as possible. No large or excessive 

hairbands, bows or ribbons are not permitted. Not only do they cause a distraction 
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to other children, they are non-essential items which we cannot permit into the 

building. 

 All long hair must be tied back. 

 All children will be responsible for their footwear. If your child cannot tie shoelaces, 

they must have Velcro fastenings. 

 A bin will be placed at the main gates (black St. Mary’s gates) allowing for children 

to dispose of face masks worn on the journey to school. 

 Emails will be sent to parents for any breeches relating to school uniform.  Thanks 

are extended in advance for your understanding in this area. 

 

1.8 Essential items / non-essential items 

Children are only permitted to bring essential items into school which includes: 

 

 A small box/bag containing a packed lunch 

 A labelled coat 

 A phone (only in Year 5 and Year 6 if you have sent a consent form into school 

stating that your child can walk home on their own).  The school is not responsible 

for any loss or damage. 

 

We appreciate that children may move between two homes during the course of a week. 

If this is the case and your child needs to bring an overnight bag into school, please let 

the school office know via email/telephone call so arrangements can be made for safe 

storage. 

 

With new guidelines in place, there is little room for additional storage in classrooms. 

Children are not permitted to bring non-essential items into school. Such items may 

include but are not restricted to: 

 

 Excessive hair accessories 

 Unnecessary jewellery (earrings, necklaces, bracelets etc…) 

 A child’s watch can be worn (no smart watches inclusive of apple watches, garmins or 

fitbits) 

 Stationary (we have purchased individual pencil cases and equipment for every child) 

 Phones (unless in Year 5/Year 6 and have permission to walk home alone) 

 Toys, teddy bears, comforters 

 Paintings, pictures etc… 

 Sweets, cakes, birthday treats 

 Medals / certificates (please send photographs via email for inclusion in school 

newsletter) 

 A bag or rucksack (only a small lunch box/bag is permitted) 

 

1.9. Health and Medical procedures 

We have thoroughly reviewed our health and safety risk assessments and drawn up plans 

for the autumn term that address the risks identified using the system of controls set 
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out below. These are an adapted form of the system of protective measures we have 

implemented since March. Essential measures include: 

 

 A requirement that people who are poorly, in any capacity including sickness, 

diarrhoea, cold like symptoms, temperature etc… must stay at home until all symptoms 

have cleared. Parents will inform school of the reasons for absence in the usual way. 

 Medication such as inhalers and Epi Pens will be kept in classrooms. 

 There are robust hand and respiratory hygiene practices in place in school. 

 Enhanced cleaning arrangements in place. 

 Active engagement with NHS Test and Trace 

 

Following government guidance, we have the required system of controls in place. As 

guidance changes, we may adapt our current risk assessments. 

 

1.10 When a child falls ill 

While schools are operating in somewhat restricted circumstances due to the pandemic, 

additional consideration is required for when a child may fall ill. The response offered 

by the school largely depends on the symptoms displayed by the child and whether there 

is reason to believe that he or she may be Covid symptomatic. Please rest assure, your 

child will be made to feel comfortable and safe at all times. Their well-being is our number 

one priority but there are procedures for staff to follow.  

 

If a child displays any of the main symptoms of Coronavirus, parents will be contacted as 

the child must be sent home. Parents should seek to have their child tested. This is 

critical for the safe running of our school. If a test is negative there will be no further 

action for the school. If a test is positive, the whole bubble must isolate as per 

government guidelines at the given time. 

 

Once it is identified that a child feels poorly, a telephone call will be made so the child 

can be collected. Please ensure we have all up to date contact details for your child. If 

it appears to be general illness, particularly bad hayfever etc…. pupils can wait in the 

bubble until an adult arrives to collect them. If the child displays symptoms of Covid-19, 

one of the following options must be taken: 

 

A. If the weather permits, and the child chooses to, ‘he/she should be moved, as 

soon as possible to a specific area outside the classroom in the fresh air. This 

ensures they can be cared for in the fresh air with appropriate adult supervision 

and it minimizes the risk of potential contamination or transmission to others 

whilst waiting to be collected. 

 

B. ‘Whilst the child is awaiting collection, they should be moved, as soon as possible 

to an identified area of school. This ensures he/she can be isolated behind a 

closed door, with appropriate adult supervision.’ The area may change depending 

on school activity on any given day. The area will be cleaned thoroughly once the 

child is collected. 
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PPE including: mask, glasses, apron and gloves must be worn by staff caring for a child 

with suspected Covid-19 while they await collection if a distance of 2 metres cannot be 

maintained (such as for a very young child or a child with complex needs). 

 

After the child has been collected, the member of staff should remove PPE appropriately 

and bag it securely making it ready for disposal. He or she should then follow hygiene 

protocols around handwashing etc. The room will then be thoroughly cleaned before it 

can be used again. 

 

1.11 Medicine in schools 

Our normal management of medication and medicines in school will apply from September 

2020. It is important that we have the right information about any prescribed medication 

your child requires. Therefore, if there have been any changes to your child’s situation 

since March, please let us know via the school office. 

 

 Inhalers and epi pens (that we have been informed about) can be brought into school 

by your child and given to the class teacher. 

 Medications which are normally administered by staff e.g. ADHD medication must be 

handed into the office following an email or telephone call informing Mrs Pinkerton 

that you need to hand medication in. 

 Any other short-term medication e.g. antibiotics must be handed into the school 

office via an agreed drop off appointment. You will be asked to complete a medication 

form. 

 We will not be in a position to administer hayfever medication or paracetamol unless 

absolutely necessary. For example, a child with a broken bone may require short-term 

pain relief. 

 

1.12 Out of school clubs 

We are aware that parents depend on our breakfast club provision and that this group is 

usually made up of children from all year groups. So that we can continue to operate the 

breakfast club, we will split the children into four larger groups (Bubble 1 = Reception, 

within their class, Bubble 2 = Years 1 and 2, within the Prayer Room, Bubble 3 = 

Years 3 and 4 within the hall, Year 5 and 6 within the ICT suite. This way, we will 

be able to keep track of who has been in contact with other children outside of their 

year group. If children play outside during the club times, they will be kept apart from 

each other. 

 Breakfast club is now completely full.  We have accepted every request for a 

place and now have significantly more children than prior to lockdown.  

Unfortunately, we are not in a position to accept any new requests for places. 

 Children must be brought to the main entrance porch for breakfast club.   

 Please arrive in good time as you may have to wait a few minutes for a member of 

staff to collect your child.  
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 There is a bell located to the left side of the main door inside the school porch which 

parents can ring to alert staff. 

 The revised starting time for breakfast club will be 7:55am. 

 Unfortunately, there will be no after school clubs during the first half-term. 

 Unfortunately, parents can no longer just turn up and expect a place for their 

child without prior notice being given.  All parents must physically walk their 

child(ren) to the door and hand over to school staff. 

 

1.13 Attendance (based on government guidance) 

Many pupils have been away from school for a long period of time. We must now work to 

minimise, as far as possible, the longer-term impact of the pandemic on children’s 

education, wellbeing and wider development. School attendance will therefore be 

mandatory again from the beginning of the autumn term. This means from that point, the 

usual rules on school attendance will apply, including: 

 

 parents’ duty to secure that their child attends regularly at school 

 schools’ responsibilities to record attendance and follow up absence 

 the availability to issue sanctions, including fixed penalty notices in line with local 

authorities’ codes of conduct 

 

 

2. Emotional and mental wellbeing of pupils, staff, parents and carers 
 

2.1 Establish the feelings of pupils, families & staff regarding a return to school 

 Questionnaires to all stakeholders to assess and respond to any significant concerns 

 Request to parents to inform school via telephone call, email, of any significant 

changes/ events which may have an impact on any pupil (bereavement, changes in 

domestic arrangements etc…) 

 

2.2 Relationships 

 Re-establish and recover relationships with pupils and parents, addressing any 

emerging anxieties from the surveys. 

 Use curriculum design to provide extensive opportunities for pupils to talk and 

interact with each other 

 

2.3 Additional support 

 Identify pupils/groups of pupils (via questionnaire and initial observations) who may 

need additional school-based support in coming to terms with the return to school 

 We have access to 1 school counsellor and a number of teaching assistants who can 

offer 1:1, small group nurture support in the most extreme cases. However, those 

interventions will look very different to how they have in the past and access will be 

very limited due to the restrictions on space and staff/pupils maintaining their own 

bubbles as much as possible. 

 We will ensure appropriate liaison with families when school’s concerns suggest a more 

detailed, targeted intervention is required (may already be agency involvement 



15 | P a g e  
 

through CAMHS, Next Steps, Ed Psych etc.) 

 

 

3. Learning, progress and academic development 
 

3.1 Curriculum 

 We always work best when we work together and therefore, for consistency, 

continuity and ease for families, all year groups will read Charlie Mackesy’s book, ‘The 

Boy, the mole, the fox and the horse’. 

  

 
 The book explores emotional well-being, self-examination and self-worth through the 

themes of friendships and conversations. 

 With the whole school focus on this text, you can explore the themes at home in a 

much easier way if you have more than 1 child in different bubbles. 

 

In September, we will spend a significant period of time on personal, social and emotional 

development and the wellbeing of children. We anticipate that some may struggle with 

social engagement and settling back into friendships. Initial activities will focus on 

building up a strong sense of belonging within the class, easing the children back into 

routines, re-establishing school rules and spend time discussing worries and concerns. 

We also want to focus heavily on the positives that a new year brings, the good things 

that have come out of this experience and our hopes and aspirations for the year. 

 

Extra-curricular time has been allocated for core subjects (English and Maths) to allow 

for ‘filling the gaps’ in learning from the previous year and re-establishing good progress. 

The children will experience a broad and varied curriculum to inspire and engage them. 

Your support in getting children back on track will be vital and I ask that you continue to 

promote reading and number facts/times table recall as often as possible to complement 

our work in school. 



16 | P a g e  
 

3.2 Homework 

Prior to lockdown, we invested in new software, such as Google Classroom, to assist with 

Home Learning. We will continue with these methods of learning for Homework and 

therefore reduce any paperwork being transferred between home and school. We will 

endeavour to send home reading books, with books being placed in quarantine for 72 

hours before they are placed back into school stocks. More specific information on this 

will be sent out by class teachers in due course. In the meantime, please do not bring 

book bags into school. 

 

3.4 Early Bird 

From September, we will be offering one session per week for your child to come into 

school at 8:30am and work in a small group of 6 children to focus on reading skills.  We 

want all our children to be fluent readers and have excellent inference skills – not to pass 

SAT tests but because it is an essential life skill that will unlock opportunities in the 

future.  Further details regarding your child’s Early Bird day will be sent out during the 

1st week back. 

 

 

 

 


